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SIMC ID Card: Alt # & Check In 
For looking up a clients current ID number go to Intake and search their name. 
If you are doing a distribution you can find the Alt ID # on the last page of their

check-in (see page 2). 
If you are just looking for the information to fill out a card follow page 3. 



If you are signing a client in for a visit or creating a new client
profile the number will be at the end of check in (if using quick

serve you will have to use page 3 to fill in the card). 



If their profile appears you can
click the + to show their

information. 

The Alt ID # will be on the left hand
side of the profile. 



Now when a client comes for a
visit they can present their 

ID Card. 
When using the Alt. ID card make
sure you are changing the search
setting to look for the number in

the drop down. 
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